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Annex – A1 
Technical Offer Form 
RFP-24-002-MYS
 
Suppliers Should Complete and Submit the Below Tables as Part of their Technical Offer: 
	Other Information pertaining to our Quotation are as follows: 
	Yes, we will comply OR State, as required 
	No, we cannot comply (state as required) 

	Acceptance of KPls and the methodology for the monitoring and measurement described in the TOR? 
	 
	 
 
 
 

	Offer Validity: (90 Calendar Days) 
	 
	 

	Acceptance of UNHCR General Terms and Conditions for Goods & Services 
	 
	 

	Acceptance to offer goods and services as per the TORs/Technical Specifications in Annex A 
	 
	 

	Please, state the physical address of your Headquarters in Malaysia 
	 
	
	

	Company registration document (minimum 3 years on or before 09/03/2021)
	
	
	

	Number of similar and successfully completed projects with value, attach a minimum of 2 POs and contracts for verification
	
	
	

	Staff CVs and Organogram
	
	
	

	Insurance coverage documents for the employees
	
	
	

	Performance Reference letters on similar Projects from clients (min 3, max 10)
	
	
	

	An Executive summary providing the methodology to achieve the end goal, procedures and processes to provide the scope of services. Briefly describe the firm’s procedures and processes for Managing quality of services offered, System for tracking and responding to complaints from client and poor performing areas and System of managing absences and turnaround time for replacing staff who request for absences or suddenly do not show up at work
	
	
	

	Audited Financial Reports or Bank statements for the last 3 years showing a minimum annual turnover of at least MYR 300,000 in any of the past 3 past years
	
	
	

	Confirmation on net take home salary to be equip to or above minimum wage as per the official minimum wage rate announced by the Government of Malaysia
	
	
	

	Duly filled and signed Vendor Registration Form (Annex C)
	
	
	

	Accepted (signed and stamped) Annex D (UNHCR General Terms and Conditions)
	
	
	

	Accepted (signed and stamped) Annex E (UN Supplier Code of Conduct)
	
	
	







 
Company Name: ______________________________________ 
 
Authorized Person & Title: _______________________________ 
 
Signature & stamp:       __________________________________ 

Date:                        ______________________________________ 
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